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51110205:  MAJOR: ARCHIVES AND RECORDS MANAGEMENT
KEY WORD:  GUIDE OF ARCHIVES / FINDING AIDS
MATUPODE RATANA: GUIDE TO KASEM WATANACHAI, M.D. ARCHIVES AND RECORDS.
THESIS ADVISORS: ASST. PROF. ORAWAN BOONYARITH, Ph.D., AND ASSOC PROF. SOMSUANG PRUDTIKUL,
Ph.D. 236 pp.

The objectives of this research were to study the physical descriptions of Professor Kasem
Watanachai, M.D. archives and records, and to create a guide to Professor Kasem Watanachai, M.D.
archives and records, by applying the General International Standard for Archival Description, second
edition. The subjects/samples in this research consist of 35 boxes (249 files) of Professor Kasem records
that stored in Huachiew Chalermaprakiet Univerisy Archives. Tools utilized were the regulation of records
list, and forms for recording descriptions of Professor Kasem, in the level of series, sub-series, and files.

It was found that in the series level, important characteristics in records that could apply to
for preparing a guide were 7 areas 24 elements, with “n1” was the reference code. The title was called,
Management Records - President: Professor Kasem Watanachai, M.D. The records were produced during
1992-2000 in the quantity 35 boxes and 249 files, the collector was Professor Kasem. The scope and
contents of records covered Professor Kasem personal history and his accomplishment during being Vice
Permanent Secretary, Ministry of University Affair, and the Permanent Secretary, Ministry of University
Affair, during 1992-1996. Moreover, there were management records during 1997-2000 while he was the
Huachiew Chalermprakiet Unversity President. The system arrangement was by content. Most records
were in Thai, with some English and Chinese languages. While most records were computer typing, only
some were hand writing. The finding aid was the survey record list of management - the University
President. This location was on the fourth floor of the Huachiew Chalermprakiet University library. The
user can find more related records from this record list and records of University Vice President, including
the record list of University Council. The sub-series level was very important to utilize in the explanation
records in the finding aids in 3 areas 7 elements includes reference code, title, dates, extent and
medium of the unit of description , the scope and content, system of arrangements and notes. The file
level is important to clarify the records t in the finding aids in 4 areas 9 elements includes reference
code, title, dates, extent and medium of the unit of description, the scope and content, system of
arrangements, language/ scripts of materials, physical characteristics and technical requirements and
notes. The creation of a guide to Professor Kasem Watanachai, M.D.archives and records that stored in

Huachiew Chalermaprakiet Univerisy Archives allows users to search for documents more accurately and

promptly.
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afieuifutoyadunuresenarstug ( Bellardo, 1992 : 5) gflewusthienaisdnlugay
Usenausmegdiudnfy 3 dw Ae dwansdy dwdiaue wazdvil (gua ldasu, 2545 : 4)
dua sy (Table of content) Wumsdaviisedenguenasisowade
MienuTIIMS idemuguiaed fiududssuunmsdaiuenans
dauthiaue (Entries) iumstiaueidomassvonguenasusazngy éun
duiifumsuugihmhsnuasmnews wagduilissandenieiun duenansusas ngu
el (Index) iudnddyinninnzasussnoulumeiidesiivsnglunia
mMsthiaue WU Joyana an1ufl Aswes uasmnnsal

GRGEIRERRERT)

'
a

MaSulgannaneme) (Archival description) nsnefis deannsy/Jeyaid1fnves
MNIMALAALTIBN /Uil Yn/nd WU GRAnonas TeiFes Tu Weu Tinan Uinm
uasiomanszresienans suisdoyaiivsvenidnvarvesmasuiunu madnmsves
PIBNURNVBLBNES (Pearce-Moses and Richard, 2006 : A)

AMesunsammnemgaansnthinldahaiueieieteduanmnomeludnune
e 9 Wy Sa@semsienansanenems giledufuenasananeme wWeliusasduai
wiglduimetily  wasdielifundngiuaueuenasitegluan tuasmanematy 1
(T. R., Schellenberg 1975 : 194)

Aresurgannueinadoduniuresulue1Indnaanuieme insienin
Usmnniesesiiofiazhlugmslivstlendanenasediafismend feniimureauialy
gATEINIIANNA AU DIN1TARIUSAYIIANUI8LNe (Cox, Richard 1992 : 129) F9n19
A8 UEININEMNAETATIaIT ANAULaE IS ELONAN TNV IR

FosungamInemelifan N TInds we. 2473 Wednaamnemnluglsuisu
Fupuagmizdavhdosuisanmnemguuuiiaiu ietaolfgldusnsaavunomgld
Tenansammnewnesaniisnuasgndeswnugmisansdesiu na1afe 1dudeyalu
M58 dosntinaanunemgldiautAeulsaanmnemgauuiiseniuin A1esule
anowadueiosdofiviglinuidennussavldusglovianienarsaanunoima ile
(Duranti, Luciana 1989 : 3-9, 1993 : 52) n&11ANAM5597 20 aunalagiu dnanvuneing
Unenansdiuyana Unenansildey wavinasaumnalulssmesing q ltinsiauinanni s
it aduNIgIREINERLALFULUUA BB UNEAANINEUARIS 9 issnndu wagldldidu
11053 UlUNTANTIENITRNETIAMINENY EUTUADITUIAINEY LALTNISINEUNTOE14
N9 LY

1. EULmeiamsm'liﬁ]wmmmﬁﬂauﬁama%éwlﬁ (Machine Readable
Cataloging Archives and Manuscript Control Format-MARC AMC-Format)
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2. MANAITIALONAITIANUNELNG LENAITAIUYAAS Lavianalsallouly
Archives, Personal Papers and Manuscripts: A Cataloging Manual for Archival Repositories,
Historical Societies and Manuscript Libraries

3. AllernaSurgaAvInews (Manual of Archival Description (MAD))

4. npAedugaAnInewn (Rules for Archival Description (RAD))

5. ¥anMsniaA1esuNEananewme (Encoded Archival Description (EAD))

6. wasgruarnanlulunisinviidresutgaanuneing (SADG) : General
International Standard Archival Description)

wasguananlvlunmsinidesusaamunemeg

mnesuanaialulumsdarhdesuneasmnems ISADG) : General Intermational
Standard Archival Description ﬁwm%uimmmzmwmsmwwzﬁﬂumiﬁ@ummmgm
A93UN8L8NANS (The Ad Hoc Commission for the Development of Description
Standard) vesEn1IRvENEWRSEANUsEIMA (CA) tedasind1asulgianaisannunoLug
atuusndnfisnidle na. 2539 domanznssanIsdavdiesuisienans Tdaufuufudsedu
\{u ISAD(G) Second edition Lile W.fi. 2542 fiuszineadiau ISAD(G) Second edition
DumesgrudmsudaimeSuisanmunemayniziu auNsa9uunLasas U8 AL 8LAe
fadnwamilon Uiun waslassaiaing 9 senenasidesnavainyans

esgIuanalunsdaniesunglenansaavinems ansaldaludiuAieiune
lonansasvn s degudluudassama Taguszasilunmsdninunnsgiudiesune
mnemgTEninassnall dWediuunuaredutsdnsanioniuaruiunvesienans
e Weduadiligldusmsanansainfensaumaluenasanvunomglé wazidy
mslnegaziBuamesuisanmnomaiilianuaziamezianzad agvioulyiifiuan naanun o
Tunng fu amsdenih mavsadiunna maamadou msoudng wagn1sdniFoenans
(International Council on Archives 2000 : 7)

inmsgrumnavalulunsdaviidesineanmneing atuuiulss A 2 uwisdn
msesuedayaenasanvinemneenidu 7 @ 26 mitedaya Usenouniy

douil 1 Meduieifieafiuienans (dentity statement area) wnofs foya
ddnlumsdrefiaenans Ussneudne 5 miaedoya dail

1.1 3%aen984 (Reference code(s)) Mg FyanuainIaiaunanAvedondns
dermnuazmnlunsiusnuuasiiesaddumsthnduanld ngiddivualidufinswaily
Suunenansvsiauszne saanuiiiuionans sas1diediunionneavnunu

1.2 oronans (Title) vanets JedildiTonununguienans Wun1sszyesdng
AnAnLenans viedetiagiouliiiuasemihfinienanssy

13 fuieulvetenans (Date(s) vangfs Tu Wou U iotrananindnnioavay
wnanshilglunsufofau
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1.4 s2aUT0IMmasUNLLeNaTT (Level of description) RuNens sviutuvenenans
FusionansszAungy (Fonds) sediungudas (Sub-fonds) sedutn (Series) sedutnyas
(Sub-series) sedfuula (Files) warseduiFas (items) ielmsnudsszduturonenas

1.5 vusnazdiunareeenals (Extent and medium of the unit of description)
vanefa Joyaieafudnuazynaimeninyesienals Teiud $1udu vuie Usunw niede
dnwaesiiliduiinienans wu musimdn uidf-sou iudu

il 2 Amasureieafuuiunvssenats (Context area) yneda dudili
foyaiieatuiiinuesienans Uszneudae 4 miredoya Kl

2.1 Feffuan/sruTImenans (Name of creator(s) vanefls Femsnuvidedo
desionans enasauviFuiiayeulunandn Maaran MIguaTNY LATIIUTIMLENES

2.2 Ysgianuieau/Useimdnuesenais (Administrative/Biographical history)
vanefa Joyaieafuseiimsuimsnuvemihsnuinanenasvioazauionans lael
foyakeudFusu Wauins wazn13iveaniisau wisssydeyaifsafuuseiadnves
enashauuAn an1uiiin endn aniuiiionu viedeyauansaand arenautu 1ian
fdeTinvead1vesionans

2.3 Us¥Rveaenans (Archival history) winefls degaiofuussianisleudieg
lenansanivesenasislluSamhsnuiidafiuinvuasiiuinig n1sdaFes n1sdasi
Ailetandu Fiulinteu wasgualonantu 1

2.4 unasfildsuneu/suloutona1s (Immediate source of acquisition or
transfer) vansfls doyaifisafuuviduenansuieniaganuniefuounieloudoienarsiy
wazdosasiy Weu U Jomhonu yara aszgadidavinvdeismslsnvesenans

daufi 3 MesueReatuiiaviuasinssadrsvasionas (Content and
structure area) vngds foyatiertuienarsidrelddlildfsaunienisdnaulald
lenasiu Ussnoudhe 4 viiaedeya dail

3.1 suamﬁumawfamﬁumt,aﬂaﬁ (Scope and content) 8R4 iTa;“JaLﬁEJ’Jﬁ'U
YDUIIATBNDNAN SRV OINATY 1L TasnaTesenans wattuiimegiimans (Hudu was
Homvonenas wu Feyaterfudnuazienans o fiisades n1su3ns uagnis
fudumsifertuienans Wusu

3.2 MsUszfiugA N39anY warNIsMuUAIENISAULNEIS (Appraisal
destruction and scheduling information) N8 ﬂ'ﬁzU’JumﬁUwLiu@mﬁ’lLaﬂa’lﬁ A3
yhanelenans uazmsdaemssiivuaeensiaiuiena iy o
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