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51110205:  MAJOR: ARCHIVES AND RECORDS MANAGEMENT
KEY WORD:  GUIDE OF ARCHIVES / FINDING AIDS
MATUPODE RATANA: GUIDE TO KASEM WATANACHAI, M.D. ARCHIVES AND RECORDS.
THESIS ADVISORS: ASST. PROF. ORAWAN BOONYARITH, Ph.D., AND ASSOC PROF. SOMSUANG PRUDTIKUL,
Ph.D. 236 pp.

The objectives of this research were to study the physical descriptions of Professor Kasem
Watanachai, M.D. archives and records, and to create a guide to Professor Kasem Watanachai, M.D.
archives and records, by applying the General International Standard for Archival Description, second
edition. The subjects/samples in this research consist of 35 boxes (249 files) of Professor Kasem records
that stored in Huachiew Chalermaprakiet Univerisy Archives. Tools utilized were the regulation of records
list, and forms for recording descriptions of Professor Kasem, in the level of series, sub-series, and files.

It was found that in the series level, important characteristics in records that could apply to
for preparing a guide were 7 areas 24 elements, with “n1” was the reference code. The title was called,
Management Records - President: Professor Kasem Watanachai, M.D. The records were produced during
1992-2000 in the quantity 35 boxes and 249 files, the collector was Professor Kasem. The scope and
contents of records covered Professor Kasem personal history and his accomplishment during being Vice
Permanent Secretary, Ministry of University Affair, and the Permanent Secretary, Ministry of University
Affair, during 1992-1996. Moreover, there were management records during 1997-2000 while he was the
Huachiew Chalermprakiet Unversity President. The system arrangement was by content. Most records
were in Thai, with some English and Chinese languages. While most records were computer typing, only
some were hand writing. The finding aid was the survey record list of management - the University
President. This location was on the fourth floor of the Huachiew Chalermprakiet University library. The
user can find more related records from this record list and records of University Vice President, including
the record list of University Council. The sub-series level was very important to utilize in the explanation
records in the finding aids in 3 areas 7 elements includes reference code, title, dates, extent and
medium of the unit of description , the scope and content, system of arrangements and notes. The file
level is important to clarify the records t in the finding aids in 4 areas 9 elements includes reference
code, title, dates, extent and medium of the unit of description, the scope and content, system of
arrangements, language/ scripts of materials, physical characteristics and technical requirements and
notes. The creation of a guide to Professor Kasem Watanachai, M.D.archives and records that stored in

Huachiew Chalermaprakiet Univerisy Archives allows users to search for documents more accurately and

promptly.
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